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1. THIA

We are considering buying Chinese leather shoes.

We are considering buying your woollen knitwear.

We are in the market for cotton piece goods.

We are interested in the silk made by your company.

We are potential buyers of the latest style blouse.

We are ready to purchase your Maple Brand Men’s Shirts in large quantity.

We are very interested in your new children’s clothing line.

We intend to book a trial order with you.

We saw your advertisement posted on the Internet on March 15th about your
textile products, and we are interested in your pure cotton bed-sheets.
3 15

We want to import chinaware of the best quality.

We’re very interested in the products you exhibited at the international
exhibition.

Your products are almost exactly what we’re looking for.
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2. TR\

As a major manufacturer of washing machines, we require large quantities of
electric motors from 1 to 5 HP. Kindly quote us prices for our consideration.
1 5
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Can you supply this quality at approximately 50 cents per meter?

50

Could you quote us the lowest price for leather gloves?

One of our clients has taken an interest in your products and wishes to have
your quotations for the items specified below.

Please let us have information as to the price and quality of the goods.

wm

Please let us know your lowest possible prices for the relevant goods.

Please make an offer for the bamboo shoots of the same quality as in the last
contract.

Please quote us your lowest price for synthetic fiber goods, such as nylon,
vinylon, and saran made in Japan.

We desire your lowest quotations for frozen rabbit.

We suggest that you quote us competitive prices for the relevant goods.

We would appreciate it if you let us know the ruling prices of the goods.

3. IFiaR

Can you make an offer, CFR London, at your earliest convenience?

Full information as to prices, quality, quantity available and other relevant
particulars would be appreciated.

&

I’d like to have your lowest quotations, CIF Rotterdam.

Kindly let us know at what price and quantities you deliver best refined sugar.

017«
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Kindly let us know at what price per ton you are able to deliver top-quantity
refined sugar.

One of my clients wishes to inquire about 100 cases of black tea.
100

Please make us an offer for 5 metric tons of walnuts.
5

Please quote the price including insurance and freight to London.

Please quote us the lowest price for five hundred kilograms best cork.
500

Please quote your lowest price CIF Dalian for each of the following items,
inclusive of our 2% commission.
CIF 2%

Please quote your lowest price CIF New York, and state the earliest date of
shipment and terms of payment.
CIF

Please send us your best CIF quotation for sewing machines.
CIF

Please send us your best offer by email stating payment terms and time of
shipment.

The articles we require are listed on the attached sheets. If you have them in
stock, please inform us of the quantity and also the lowest price CIF Kobe.
CIF

We shall be pleased to receive particulars as to your conditions and terms.

We would like to inquire about 100 cases of top class black tea.
100

We’d rather have you quote us best price FOB.

Would you tell us your best prices CIF Hamburg for the tables?

4. IFEARFHEXER

Fifrin

Could you give us some idea about the discount you can offer on bulk
purchase?

Will you please allow us a special discount on annual total value above
USD500,000?
50
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ho s Your information as to discounts for a large order would be appreciated.
BN s PP
We would also like to know the minimum export quantities per color
and per design.
What is the minimum quantity of an order for your goods?
SRR ST AL H =2
1l 51 : - .

FRT RN E Your offer is very attractive. However, the quantity offered does not
satisfy our requirements. Would you be able to process a big order for a
quantity of 5000 items?

5000
Can you give me details of your product?
Could you provide me with information on your T1000-series
products?
T1000
Could you tell me the average battery life of your X625 laptops?
X625
Having learned of your shock absorbers from your website, we are
writing to request further information about them.

ZHrEmEE I am writing to request information about your latest products.

Please submit specifications, preferably with illustrations.

We should like to have further particulars of your stationery.

We would appreciate receiving details regarding the commodities.

What are the differences between the L100 and L.125 headphones?
L100 L125

If what we order is not available at present, please furnish us with some
information about the substitutes.

s . Please let us know the terms of payment.

BWEAHR i
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Please let us know what your terms of payment are.

What is the mode of payment you wish to employ?

What method of payment do you wish to use?

3 - :
FRXAIR What’s your practice concerning the terms of payment?
What’s your regular practice concerning the terms of payment?
Would you let us know what your terms of payment are?
Please give us the premium rates for FPA and WPA coverage.
Please let us know the premium at which Clash & Breakage Risks is
coverable by the insurance on your side.
BRI IR EE
Please let us know the premium for Clash & Breakage Risks.
What kind of insurance do you usually provide
?
o . I’d like to have details regarding the packing in your factory.
L g gthep gmy ry
Please inform us on what terms you can supply iron nails.
Please state your best terms and discount for cash.
BRRHEK

When quoting, please state terms of payment and discount you would
allow on purchase of quantity of 500 dozen and more.
500

Please indicate the approximate time of shipment from receipt of order.

Please inform us of your lowest price for 300 pieces and approximate
date of delivery.
300

Please let us know how long it will take for delivery.

We would like to know the shipment schedule immediately.

When quoting, please state the terms of payment and time of delivery.
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Would you let us know how long it will take you to deliver the goods?

Can you effect shipment of the order in October?

%A 0
Please confirm that you can supply... by the required date.
Owing to the limit of your storage, the goods should be shipped in three
P lots. We wonder if your offer is valid under these circumstances.
ERIESR

5. ILREHM. FmEIH . RERXHF

Can you send us any free samples of camera bags?

Could you please send me any product samples?

I hope we can get the samples as soon as possible.

I hope you could also supply samples of these gloves.

I wonder whether you offer free product samples.

I would like you to confirm whether the sample has been sent.

It would be helpful if you could send us samples.

REHM

Let me know if you have sent the samples to us.

Please advise us if the samples we ordered have been shipped.

Please send a sample of the artificial pearls available from stock.

Please send us some patterns of your newest designs with your best terms.

We would find it most helpful if you could also supply samples of leather
handbags.

We would find it most helpful if you could supply samples of your
products.
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I would like to request a copy of your product catalog.

Please send me a copy of your gloves catalog, with details of your prices and
terms of payment.

Upon receipt of your catalog, we’ll make inquiry for the items which are of
interest to us.

We are interested in your canned goods and wish to have the catalog.

One of our customers is interested in Model 21, and we would like to receive
a sample and quotation.
21

We would greatly appreciate a copy of your full product catalog, along with
pricing information.

I shall be glad if you will send me your price list, and state your best terms.

Please send me your catalog, together with quotations for large quantities.

Please send us an illustrated catalog and the price list of decorative objects
made of aluminum for house decorations.

Please send us samples and quote us your lowest prices for ...

We shall be pleased if you will send us the lowest quotation for the following.

Would you please send us your lowest quotation?

I would like to request a copy of your company brochure.

Please resend the file in plain text format.

Please try sending the attachment again.

To know your products better, we wish for you to send us further information.

We should like you to send us a catalog and a price list regarding your
products.
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We are interested in a variety of genuine leather, hand-made gloves.
Will you send us a copy of your latest catalog with details of your prices and
terms of payment?
We are interested in bicycles in various sizes. Please send us a copy of your

R illustrated catalog with details of the prices and the terms of payment.

=/ on

CAE!

We have seen your advertisement in “The Overseas Journal” and should be
glad to have a price list and details of your terms.
Would you care to send us any samples with the quotations?
An invoice is needed whenever we buy any merchandise.

ZSEE 4 E

RELR Please send me the invoice as soon as possible.
Could you please resend the file?

. Is it possible to have a copy of your annual report?

REXH

Please send the file in text format.

6. THFWS=HIRE

If you can quote us your lowest price, we’d like to order 40,000 dozen of each
item.

40,000
If your prices are favorable, I can place the order immediately.

MEF3EFH | Our order will be substantial.

Ei 8=

We hope your quotation would be based on expanding your market and be
competitive.

We may be able to place regular orders with you if your prices are competitive.
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